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Mission Statement  

 

Inspire, challenge and educate 

 

A i m s 

 

 

Beacon Hill is an innovative, creative and enterprising community: 

 

 

• that has ambitious expectations for individual improvement to achieve excellence for 

all. 

 

• in which all partners include, involve and inform each other. 

 

• that actively develops parental partnerships for the benefit of the pupils 

 

• that develops pupils independence and self advocacy, and confidence to make 

informed choices. 

 

• that values communication and provides the time and opportunity to make it effective. 

 

• that develops high quality inclusion within and beyond Beacon Hill. 

 

• that promotes a happy, healthy atmosphere of security, trust and respect. 

 

• that enables us all to understand and take action on local, national and global 

sustainability issues. 

 

•  that empowers all individuals equally and so meets diverse needs. 

 

•  that celebrates achievement for everyone. 

 
 
 
 



 
 
 

 
ICT  Policy 

 

Introduction 

This policy document sets out the school’s aims, principles and strategies for the delivery of 

Information and Communications Technology (ICT). 

The school is working towards achieving the NAACE ICT Mark and will be following the new 

Computing curriculum from September 2014. 

Information Communication Technology 

ICT comprises a set of concepts and skills for using and communicating information. 

Information and Communication Technology includes, but is not limited to, the 

use of: 

● computers and peripherals such as scanners and printers 

● Ipad’s, Ipod’s, MP3’s, Tablets,  

● assistive technology such as switches, joysticks, overlay keyboards etc. 

● equipment in the Light and Sound Room such as sound beam and infinity tunnel 

● microphones 

● programmable toys & robots 

● calculators 

● various sensors and probes 

● electronic musical instruments 

● audio and video recorders 

● television and photocopier 

● telephones, mobiles and fax 

● digital still and movie cameras 

● Interactive whiteboards and plasma screens 

 

Aims  

ICT helps students take greater responsibility for their own learning, plan and organise their 

ideas, and produce and present work of a high standard. It also enhances creativity and 

promotes problem solving. 

In particular, ICT offers the students of Beacon Hill opportunities to: 



● Work with increasing independence in communication, language and literacy 

● Work on skills across the curriculum with increased confidence and understanding 

● Develop and enhance their work in all areas of the curriculum 

● Become fully involved in physical and practical activities using tools, such as switch 

technology which  allows control of the immediate environment and aids mobility. 

● Work on joint projects with others 

● Present work of a high standard 

● Access a wide range of ideas, information and cultures 

● Learn ICT in a cross-curricular and modular  way 

● Increase independence and develop interests and abilities. 

● Understand that making mistakes is not a negative activity but that positive learning 

develops from this. 

● Develop decision making and facilitate choice-making. 

 

 In response to these opportunities, pupils can make progress in ICT by: 

● Experiencing the results of personal actions. 

● Applying technological knowledge and understanding to everyday life. 

● Investigating the familiar and (later) the broader technological environment. 

● Working on smaller and then larger tasks. 

The school’s curriculum organisation 

Resources 

We believe that in addition to learning ICT as a subject in its own right, the potential of ICT to 

improve teaching and learning throughout the curriculum should be fully exploited. To meet 

this objective we have: 

● A school server with shared area for resources and software segregated for departmental 

age groups 

● A learning platform hosted by the LEA with staff and pupil email accounts 

● An ICT Suite comprising 10 student computers.  

● There are several computers in each classroom, the number of which depends on need 

and resources. 

● Each class has it’s own iPad and 46 students across the school have their own iPad 

bought through a school leasing scheme 

● Every classroom has an interactive plasma or projector and screen. There is a PA trolley 

in the hall for use in assemblies etc . 

● Each department has an Apple TV, with 1 in sensory room and with the PA system 



● A sensory room in school containing Apple TV and AV. Sound beam,  infinity tunnel, 
various types of switch, projector, bubble tube, ultra-violet lamp, mirror ball, fibre-
optics 

● A mobile light trolley  

● A mobile sound beam system. 

● A central store of ICT devices such as switches, webcams, iPods and digital 

microphones. Other devices are distributed around the school as appropriate. 

● A range of special needs software, both for the use by teachers and students. 

● We are loaning an eye gaze system during the Autumn term  

● 5 laptops in sixth form social area 

● Access to Queen Alexandra computer suite with 17 computers on  

● A sensory room in college containing various types of switch, projector, bubble tube, 

mirror ball, fibre-optics 
● A school website, Twitter and Facebook accounts and a Blogging site  

Entitlement 

We ensure that all students have equal access to the National Curriculum for ICT. 

The strategies we use to ensure equal access for all our students are outlined in our Equal 

Opportunities Policy. The use of ICT as a functional skill is included in all students termly 

Individual Educational Plan targets. Assistive technologies are used to support specific learning 

needs. For example, the use of Big Mac switches to enhance the ability of students to 

communicate. 

Scheme of Work for ICT 

In order to ensure full coverage of the National Curriculum, we have a curriculum map for ICT. 

The ICT curriculum has a creative, flexible and multi-disciplined focus to ensure that our 

students are effectively engaged in their learning, that they have the opportunity to use ICT in a 

variety of different ways. The approach allows students the opportunity to extend their learning 

by combining different ICT skills to create work that they can be proud of. This will be updated 

in line with the new Computing curriculum 

 

Cross-curricular ICT 

As a school we are committed to using the best tools for the job of teaching and learning in any 

given subject area and the TLR holder for ICT works alongside other subject based TLR’s to 

ensure that there is appropriate provision of resources, including software and hardware. In 

order to facilitate this, other TLR holders may spend some of their budgets on ICT. 



 

 

E-Safety 

New technologies, especially Internet based technologies, are presenting new challenges and 

opportunities for young people. Staff, parents and governors receive on-going e-safety training. 

Student in primary and secondary have filtered access to the Internet. Students at Sixth form 

have increased access although still filtered. Students are taught about e-safety as part of the 

ICT curriculum and in special e-safety sessions and events. Students and parents are provided 

with written e-safety guidance, which can also be found on the school website. 

Teaching and learning 

Classroom Practice 

A range of teaching and learning styles will be reflected in teachers’ planning, assessment and 

classroom practice. These will include: 

● Using the computer or appropriate presentation technologies (i.e. data projector, 

Interactive whiteboard etc) to demonstrate to a group of students or the whole class. 

● Leading a group or class discussion about the benefits and limitations of ICT. 

● Individual, paired or group work developing ICT concepts and skills using non 

electronic media. 

● Collaborative and co-operative activities in groups. 

● Guided discussion and evaluation of work-in-progress and finished work. 

● Students working individually either independently or supported by an adult. 

Differentiation 

Planning and assessment of ICT show appropriate differentiation. Teaching assistants and 

other adults provide appropriately focused support. 

Vocabulary 

Where appropriate, students are taught the correct subject specific and technical vocabulary 

consistently across the school and are given opportunities to consolidate their understanding. 

Assessment, recording and reporting 



Each child receives a termly review of their ICT progress through the IEP as well as an annual 

review at the end of the academic year. Teaching staff aim to start using electronic ongoing 

recording systems to support current methods.  

Staff roles and responsibilities 

The ICT TLR post holder is responsible for: 

Co-ordination: 

● Ensuring that the school is adequately resourced and equipment maintained. 

● Ensuring that teachers are appropriately trained. 

● Coordinating the writing of the school’s ICT policy. 

● Ensuring consistent implementation of the ICT policy. 

● Developing an ICT scheme of work. 

● Timetabled teaching of ICT. 

● Managing the workload of the ICT Assistant.  

● Meeting with ICT team monthly and regularly through email discussion 

Resources: 

● organising resources to support the ICT policy and its priorities. 

● ensuring staff access to ICT. 

● ensuring safety of equipment. 

● co-ordinating the purchasing and maintenance of equipment. 

Staff development and support: 

●  Identifying what ICT support is needed by individual staff. 

●  Assisting staff to incorporate ICT into their planning and lessons. 

●  Arranging in-service support. 

●  Providing advice. 

External liaison: 

●   Keeping up-to-date on the use of ICT in schools and current initiatives. 

●   Liaising with LEA advisory staff and other agencies. 

●   Liaising with other schools. 

 

 

ICT Teaching Assistant is responsible for: 



● Training staff in the use of ICT. 

● Specialist student support in class and 1:1 sessions 

● Ipad organisation and updates 

● Auditing and check ICT consumables and hardware and order new as appropriate. 

● To undertake in agreement other tasks as required through ICT team 

 

ICT Technical staff  are responsible for: 

● Management of server 

● Dealing with technical issues and repairs to hardware 

● Support staff with logging of technical faults with the managed service provider, as 

required. 

● co-ordinating and monitoring the managed service provider. 

● Developing personalised software for students  

TLR post holders are responsible for: 

● Liaising with the ICT coordinator to develop appropriate resources to support the 

subject in question. 

● Ensuring that curricular ICT resources are appropriately budgeted for. 

● Working with class teachers to ensure students use ICT effectively in the subject area in 

question. 

● Developing their own capability to support teaching and learning. 

The class teacher is responsible for: 

● Developing the student’s ICT capability in accordance with school policy and the 

requirements of the National Curriculum. 

● Ensuring that each student has equality of access to ICT resources. 

● Ensuring that equipment is used safely and responsibly. 

● Monitoring and evaluating each student’s experiences. 

● Developing their own capability to support their teaching and students’ learning. 

● Reporting faults to the technical staff and issues of e- safety.  

Teaching assistants and adults other than teachers are responsible 

for: 

● working with the class teachers to ensure students develop their ICT capability. 

●  developing their own capability to support teaching and learning. 

● Recording and reporting on students progress 

The Head teacher is responsible for: 



●   Ensuring that there is an ICT policy and that it is implemented. 

●   Ensuring that the ICT TLR post holder is effectively line managed and supported. 

●   Monitoring and authorising the purchase of ICT equipment.  

The Governors are responsible for: 

●  ensuring that there is an ICT, acceptable use and e-safety policy and an action plan in 

place. 

CPD 

Staff attend appropriate INSET as part of their Continuing Professional Development. Staff skill 

sets are regularly audited to assess the effectiveness of training programmes and identify future 

training needs. 

Hardware and Peripherals 

The school aims to offer a wide range of ICT resources, including communication aids, switches 

and other appropriate devices. An annual audit of ICT equipment is carried out by the ICT 

teaching assistant alongside the ICT technical staff so that refurbishment and provision for new 

technologies can be included in action planning. 

Software 

All students have use of software covering the breadth of the curriculum and access to it. 

Software is also used to enhance and support all forms of communication. Computers also have 

a suitable student interface, to facilitate use of applications and avoid damage to software. 

Access to ICT resources 

It is our policy to make the school’s resources as accessible as possible both to staff and to the 

wider community.  

Legal Issues 

Health and safety 

We ensure that our equipment is given an annual electrical check by the school based electrical 

testing officer. 

 

E-Safety 



All use of computer equipment is governed by an Acceptable Use of ICT  and E safety policy. 

Copyright and data protection 

We ensure that we have legal licences for all our software and we will not re-publish any 

scanned or digitised images without checking copyright.  

We follow the North Tyneside guidelines regarding data protection, for example in the case of 

transferring student data or publishing images of students. 

Computer security and virus protection 

We strive to make equipment readily available and yet secure. All feasible equipment is security 

marked and all computers are virus protected. 

Insurance 

Our insurance is arranged through North Tyneside Council. Office staff maintain a register of 

equipment that falls within service eg. computers, interactive whiteboards, projectors, iPads 

This policy will be reviewed at the next meeting of the Full Governing Body on: 

12 May 2014 

Signed ________________________ (Chair of Governors) 

(Policy to be reviewed every two years. Next review date - May 2016 

 


